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{Date}

{Name

Address

City, St, Zip}



RE:
Letter of Intent to Purchase








{Name of property or address}

Dear 

:

I have been authorized to present the following terms and conditions for the purchase of the above-referenced property. This offer is submitted for the purpose of outlining the terms under which my client would agree to purchase the Property and is contingent on a fully executed Purchase and Sale Agreement

PROPERTY DESCRIPTION:
An office building of approximately 

 gross square feet (

 RSF) located at 
PURCHASE PRICE:
$
SELLER:


PURCHASER:


DEPOSIT:
$       to be deposited within 

 (
) days of full execution of a Purchase and Sale Agreement (herein “PSA”). The deposit shall be non-refundable upon the expiration of the Inspection Period, if Purchaser has not canceled the PSA.


The deposit shall be credited to the purchase price at closing.

PURCHASE AGREEMENT:
The PSA shall be agreed upon between the parties, and will be prepared by the Seller’s legal counsel and forwarded to Buyer for approval within 

 (
) days of the acceptance of the Letter. Both parties shall use their best efforts to fully negotiate and enter into a PSA within 

 (
) days after the acceptance of the terms in this document by both parties.

INSPECTION PERIOD:
Purchaser shall have 

 (
) days from the effective date of the PSA to inspect the building and the property, and to obtain governmental approvals and permits for its intended use. Purchaser shall be allowed to conduct any and all types of inspections; evasive or otherwise, obtain reports, all at Purchaser’s sole discretion, at its sole cost and expense, and all being satisfactory to Purchaser.  


Purchaser shall have the right to accept or reject the subject property at Purchaser’s sole discretion at any time during the “Inspection Period”.


At any time prior to the expiration of the Inspection Period, if Purchaser has not received all governmental approvals and permits, then Purchaser shall have the right to extend the Inspection Period by 

 (
) days for the express purpose of obtaining such governmental approvals and permits.  Purchaser shall give written notification to Seller of the desire to execute this option to extend prior to the expiration of the initial Inspection Period and include 

 dollars ($         ) as additional deposit.  Such amount of additional deposit shall be refundable but shall be applied to the purchase price if Purchaser does take title to the property.

Property Information:
Within 

 (
) days from the effective date of the PSA (to the extent Seller has in its possession), Seller shall provide Buyer with copies of information and studies related to the Property, including but not limited to plans, soils tests, surveys, leases, service contracts, hazardous waste and environmental studies, insurance policies, and a schedule of all improvements made to the Property during Seller’s ownership. The complete list is attached as Exhibit “A”.

Title Commitment:
Purchaser shall obtain a current commitment for Title Insurance from a Title Company of its choosing. 

COSTS:
Seller will pay the following closing costs:  Seller’s attorneys’ fees.  Buyer will pay:  Buyer’s attorney’s fees, the cost of any survey, all costs and expenses of Buyer’s inspection of the Property, and the costs of the title commitment and title policy. All other expenses will be paid per normal business practices in New Orleans, Louisiana.

CLOSING:
Purchaser will close 

 (
) days after the expiration of the Inspection Period.

REPRESENTATION:
Seller represents that, to the best of its knowledge, there are no adverse building or property restrictions, outstanding lawsuits regarding title, access restrictions, deed restrictions or any other items or conditions which could adversely affect the transfer of title or affect the future commercial or residential development of this Property.

CONTINGENCIES:
This offer is specifically contingent upon:

a. Fully executed PSA.

b. Purchaser’s review and acceptance of the Property condition, an Environmental Site Assessment, the title to the Property, the survey of the Property.

           CONFIDENTIALITY:                    
Neither party shall disclose the terms and conditions of this letter of intent to any other party without mutual written consent of the other party, except to those parties acting in a fiduciary capacity or necessary for the closing of the transaction (i.e. legal representatives, financial institutions, appraisers, etc).

BROKERAGE:
Purchaser is represented by                 to whom Seller shall pay a commission per separate agreement, but shall not be less than 

 (
%) of the purchase price.

This Letter of Intent is not intended to be a contract or binding obligation. This Letter constitutes only a summary of the proposed transaction, does not contain all the matters upon which agreement must be reached in a definitive Purchase and Sale Agreement and related agreements, and any obligation to proceed in the proposed transaction will only result from the negotiation and execution of the definitive Purchase and Sale Agreement and related agreements, in a form and substance acceptable to each Party and containing the terms and conditions described in this Letter and such additional terms and conditions as may be mutually agreeable to the Parties.

If the above accurately sets forth the basic terms and conditions of the proposed sale, please acknowledge by signing in the space below.  This proposal is presented for your consideration through {Day, Date} at 5:00pm CDT.

Sincerely,




Agent Name
AGREED TO and ACCEPTED

this _____ day of _______________, 201
.

SELLER:

_____________________________________

Exhibit “A”

Due Diligence Review Material

1) Copies of all Service Agreements for the Property

2) A copy of the most current survey of the Property

3) Copies of the last three (3) years’ ad valorem tax bills pertaining to the Property or any portion thereof

4) A copy of the most recent environmental report obtained by Seller and pertaining to the Property or any portion thereof

5) Copy of the insurance adjuster’s damage report filed in conjunction with Hurricane Katrina, and all related reports.

6) A listing of Seller’s account numbers for utilities serving the Property

7) Copies of all permits, guaranties and warranties

8) Copies of all existing leases and tenant correspondence

9) A copy of any policy of title insurance obtained by Seller with respect to the Property

10) List of any outstanding commissions on leases 

11) Last three (3) years of capital improvements including tenant improvements and list and cost of improvements

12) Rent roll

13) Plans, specifications and as-built plans

14) Any and all citations, notices, and orders from any governmental authorities

15) List of all tenant security deposits and where they are held

16) List of any litigation affecting the Property

17) Flood certification status of the Property

18) Copies of any contracts for deed, easements, or any other instruments in its possession which may affect the Property and which may or may not be filed or recorded
19) Estoppels

20) Copies of existing appraisals
